SECTION D
PACKAGING AND MARKING

D-1. PRESERVATION, PACKAGING AND MARKING

Preservation, packaging, and marking for all items delivered hereunder shall be
in accordance with Federal and State laws for shipment. The reports and other
products to be furnished hereunder shall be adequately packaged and packed to
ensure safe delivery at destination. All products must be clearly marked to
identify the contract number, contents, the sender, and the individual/office to
which they are being sent. Extra care shall be taken in packaging electronic
media to protect against damage and to ensure that the electronic media does not
become separated from the routing markings. All reports and other products to be
furnished are to be shipped via a method that provides for acknowledgment of
receipt. The contractor shall retain such receipts. Shipments containing
electronic media shall be marked as such and shall include the statement “Do Not
X-Ray.”

All beneficiary records used in any way by the audit contractor must be
protected as required by the Freedom of Information Act, the Privacy Act of
1974, the Alcohol, Drug Abuse and Mental Health Administration Reorganization
Act, and the Health Insurance Portability and Accountability Act (HIPAA) of
1996. Beneficiary records must be protected, in terms of privacy and security
during use, transmission, storage, destruction, and handling.
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